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Introduction 

A bachelor’s degree in Human services and addictions program at Northern Kentucky University 
will prepare students to serve within the helping professions across a range of career 
opportunities. The diverse roles and settings students with a degree in human services and 
addictions are devoted to confronting barriers and helping individuals within the community 
enhance their overall quality of life. The human services field can be organized within a range of 
career opportunities including: healthcare; mental health, including care for persons with 
intellectual and developmental disabilities and the physically handicapped; social welfare; child 
care; criminal justice; housing; recreation; education; and rehabilitation services.  

At Northern Kentucky University the courses offered in Human Services and Addictions 
program will inform students of the skills and techniques to help individuals achieve self-
sufficiency and overcome adversities.  
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reasonable cause will be preceded by a process of discussion and negotiations between the field 
supervisor, student and field placement coordinator. If consensus cannot be reached, the field 
placement coordinator may make another determination to place the student at another site. 
Students are not permitted to make any placement decision, plans, or changes prior to approval 
from the field placement coordinator.  

Students will have the opportunity to change their selected placement site from HSR 304: Field 
Experience Seminar when preparing to enroll for HSR 404: Advanced Field Placement Seminar. 
Students will follow procedures noted under Enrollment in Course to change site placement.  

Course Removal or Discontinuation 
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Student Expectations and Responsibilities 

The purpose of the field placement seminar is to help students translate into practice within a 
setting the concepts and principles learned in the classroom. Additionally, students would 
develop and exhibit a professional level of work performance and begin to internalize a sense of 
professional identity that align to the values and responsibilities of the Code of Ethics of the 
Human Services Profession.  

The following are expectations and competencies that will be evaluated by the HSR 304/404 
facult
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a. Demonstrate how to deal effectively with conflict. 
b. Demonstrate knowledge and understanding of diversity and cultural issues. 
c. 
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 Evaluations and forms are subject to change at the faculty supervisor discretion. It is student 
responsibility to ensure the correct evaluation forms are used for midterm and final evaluations 
completed by site supervisor. 
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• The site placement will 
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7. Discussing and evaluating student reports, assessment documents and 

process recordings. 

8. Being available for on-site visits with Field Experience Coordinator/Faculty Supervisor 

9. Providing ongoing evaluation of the student’s performance and completing the 

evaluation instruments in conjunction with the student. 
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Appendix A: 

Northern Kentucky University Human Services and Addictions Program 

HSR 304/404 Field Experience and Seminar Checklist  
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b. Demonstrate effective oral and written communication in working with 
individuals, groups, families, organizations, communities and colleagues. 

c. Demonstrate the ability to understand the interconnectedness of all societal 
systems.  
 

IV. Develop growth in interpersonal skills through working with individuals, groups 
and in an administrative capacity. 

a. Demonstrate how to deal effectively with conflict. 
b. Demonstrate knowledge and understanding of diversity and cultural issues. 
c. Demonstrate rapport building and development of trust within the agency 

setting. 
 

V. Demonstrate awareness of one’s own values, strengths, limitations, interpersonal 
style and reaction patterns. 

a.
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Appendix C: 

               NORTHERN KENTUCKY UNIVERSITY 
HUMAN SERVICES AND ADDICTIONS FIELD PROGRAM 

Agreement between Human Services Field Agency  
& Northern Kentucky University 
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&Q Involving the student in meaningful agency experiences 
DQ Determining appropriate assignments in conjunction with the student. 
FQ Instructing the student as to the goals, scope, and operation of the Agency as part of the 

student’s orientation to the Agency. 
WQ Holding weekly face-to-face 1 hour supervisory sessions with the student. 
ZQ Helping the student make accurate assessments, plan and evaluate 

appropriate interventions and apply relevant social work theory to practice. 
[Q Discussing and evaluating student reports, assessment documents and 

process recordings. 
PQ Being available for on-site visits with Field Director. 
\Q Providing ongoing evaluation of the student’s performance and completing the 

evaluation instruments in conjunction with the student. 
 

It is expected that the Agency will provide adequate space and facilities for the professional 
utilization of a student. In keeping with the generalist approach to human services, the field 
supervisor will arrange a variety of activities for the student whereby student skills working 
with various systems can be developed and enhanced. 

Early in the student’s placement, a written “Learning Contract” will be provided, negotiated, 
and executed between the student, field supervisor, and field faculty. The field supervisor 
should keep the field faculty member informed about the student’s activities and progress, any 
problems associated with the student’s performance, and any agency changes that may affect 
the student’s work. 
It is hereto agreed that: 

 
OQ There will be mutual agreement between the Program and the Agency in the selection 

of students for placement. Students will be assigned without respect to race, ethnic 
origin, sex, sexual orientation, age, religion or disability. Selections will be made on 
the basis of suitability of the Agency’s program to meet educational needs, and on the 
student’s ability to meet the Agency’s basic requirements. The Agency reserves the 
right to determine the number of students that may be placed, dependent upon space, 
instructional time available, and client population. 

 
&Q The student will be provided the opportunity to participate in overall agency program 

and activities as appropriate to educational needs, educational preparation, practice 
competence, and skill development. 

 
DQ The Agency will appoint appropriate personnel to serve as field supervisors on the 

basis of such qualifications as the Program determines for these positions. The Agency 
accepts its responsibility in maintaining an educational program of quality including 
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student, field supervisor, and field director early in the placement to insure agreed upon 
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______________________________          _________________ 
Field Supervisor       Date 

 
______________________________           _________________ 
Ashley Nicole De La Torre-Brooks, EdD, LPCC-S     Date 
Field Experience Coordinator 
Human Services and Addictions Program   

 
______________________________           __________________ 
Dr. Alar Lipping          Date 
Director     
School of Kinesiology, Counseling and Rehabilitative Sciences 
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Appendix D: 

  

HSR 304/404: Field Experience and Seminar 
Midterm Progress Evaluation 

 
Please rate each of the following professional competencies on a scale from 0 to 5.  Use 
the rubric provided at the end of this document to make your judgments.  

Professional competencies and specific behaviors to be evaluated: 

I. Identify as a professional Human Services worker and conduct one’s behavior 
accordingly.  

____Practice personal reflection and self-correction to assure continual professional 
development. 

           ____ Attend to professional roles and boundaries.       

____ Demonstrate professional demeanor in behavior, appearance and 
communication.                      

           ____ Utilize supervision and consultation.      

II. Apply Human Services ethical principles to guide professional practice. 

____Recognize and manage personal values so that professional values guide 
practice.                     

____Apply standards of the National Organization for Human Services Code of 
Ethics.                     

____Tolerate ambiguity in resolving ethical conflicts.                                                                          

 ____Develop and sustain behaviors that are congruent with the values and ethics of 
the profession.  

____Apply strategies of ethical reasoning in arriving at professional decisions.                                   

III. Apply knowledge and theory of the interaction of human systems including 
individual, interpersonal, group, family, organizational, community and societal.  

____
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____Demonstrate the ability to understand the interconnectedness of all societal 
systems.                

IV. Develop growth in interpersonal skills through working with individuals, groups 
and in an administrative capacity. 

____Demonstrate how to deal effectively with conflict.      

____Demonstrate knowledge and understanding of diversity and cultural issues.                  

____Demonstrate rapport building and development of trust within the agency setting 

V. Demonstrate awareness of one’s own values, strengths, limitations, interpersonal 
style and reaction patterns. 

____Demonstrate understanding of how personal biases can impact dynamics.                  

____Demonstrate self-awareness of personal and professional values.                   

____Demonstrate awareness of one’s style in the effective use of the professional self.      

VI. Demonstrate progress toward appropriate personal professional goals.  

____Develop two personal goals to work on in the field practicum setting.                         

____Self-
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Appendix E: 

  

HSR 304: Field Experience and Seminar 
Final Progress Evaluation 

 
Please rate each of the following professional competencies on a scale from 0 to 5.  Use 
the rubric provided at the end of this document to make your judgments.  

Professional competencies and specific behaviors to be evaluated: 

I. Identify as a professional Human Services worker and conduct one’s behavior 
accordingly.  

____Practice personal reflection and self-correction to assure continual professional 
development. 

            ____Attend to professional roles and boundaries.       

____Demonstrate professional demeanor in behavior, appearance and 
communication.                      

            ____Utilize supervision and consultation.      
                     

 
II. Apply Human Services ethical principles to guide professional practice. 

____Recognize and manage personal values so that professional values guide 
practice.                     

____Apply standards of the National Organization for Human Services Code of 
Ethics.                     

____Tolerate ambiguity in resolving ethical conflicts.                                                                          

____Develop and sustain behaviors that are congruent with the values and ethics of 
the profession.   

____Apply strategies of ethical reasoning in arriving at professional decisions.                                   

 
III. Apply knowledge and theory of the interaction of human systems including 

individual, interpersonal, group, family, organizational, community and societal.  
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____Analyze models of assessment, prevention, intervention and valuation.   

____Demonstrate effective oral and written communication.                                                               

____Demonstrate the ability to understand the interconnectedness of all societal 
systems.                

 
IV. 
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Dr. Nicole De La Torre, Ed.D, LPCC-S  Signature                                 
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Appendix G: 
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Appendix H: 

%%%%%%%%%%%

HUMAN SERVICES AND ADDICTIONS PROGRAM            
ATTENDANCE RECORD FOR FIELD EXPERIENCE – HSR 304/404  

 

DATES  Activities DATES  Activities 
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